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ESS:  Retail Brokerage

Connecting all the disconnected data in your office



My Dashboard
Personal dashboard proactively informing me of all my current 

and past due responsibilities with quick links to the data I need.
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CRE Components - Overview

Data Tracking & Integration
Track Owners, Investors, Tenants, Properties, Units, Leases

Prospecting Search
Search prospects by Category, sqft, etc. auto generated tasks 

sent directly to my dashboard

Landlord & Tenant Portals

w/automated Reports
Instantly publish report to my web site for landlords and tenants

Sales Tracking
Automated call lists, Sales Stages, Probability, w/automated reporting.

Web Site Integration
Instantly publish listings to my web site with photos, documents, map, etc.
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My Dashboard - informs me of past due, and upcoming tasks; includes 

expandable lists to quickly access the data I need.

Use your dashboard to be proactively informed of current developments, review history by clicking the links in blue.  Click the VIEW button to 

Update the task, and set follow-up dates.  All tasks are related to the company, contact and property and viewable by your landlord if you grant him access.

My ToDo List
Tasks Iôm responsible for

Overdue Tasks
Tasks I havenôt completed

My Properties
>>Owner rep properties

Tenants
>>Current Tenants

Sales Pipeline
My sales pipeline

Work Orders

 1. Add/Remove components from your 

dashboard, depending on your role in the 

company

2.  Expandable color coded lists below, 

accessible by clicking on the component title

(5) 

Items

(45) 

Items

(35) 

Items

(15) 

Items

(24) 

Items

(33) 

Items

Assigned Tasks
Tasks Iôve assigned to other people in the office

(10) 

Items

Email Documents
Owner/Tenant 

Search

Property 

Search

Quick Links to 

quickly access what 

you need.

Partial sample of your dashboard>>

A COMPLETE WORK FLOW 

ENGINE
Contact 

Search
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Company Profile ï tracks all tenant data pertinent to closing deals faster. Key 

contacts, attach multiple lists, documents, sqft, sales agent, tasks Iôve completed, 

leases/comps, properties discussed, and types of real estate their looking for.

Prospecting.jpg
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Contact Profile ï tracks all contact data pertinent to closing deals faster. Attach 

multiple lists, documents, sqft, sales agent, tasks Iôve completed, leases/comps, 

properties Iôm spoken to them about, and types of real estate their looking for.
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Property Profile ï tracks all my property information: tasks, documents, photos, 

units, key contacts, sales comps, expenses, loan info, and every contact Iôve spoken 

to about the property.

Main Info ï Primary info at the property level

Photos -  Photos used for identifying property, as well as sending to your web site

Units/Leases ï List of units within the property

Tasks ï Tasks of deals assigned to the property

Documents ï List of documents assigned to the property

Key Contacts ï Brokers, Attorneyôs, Architects, Developers

Sales-Comps ï Comps you currently tracking for the property

Expenses ï Cam, Insurance, etc.

Loan Info ï Baking information

Property Contacts ï All contacts associated to the property
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Properties Search ï Easy to find my properties: Owner Rep, Tenant Rep, or just 

properties Iôm tracking in general.  Owner Rep properties can be sent directly to your 

web site with photos, documents and integrated Google Maps w/street view.


